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BOROUGH OF ORADELL

ZONING BOARD OF ADJUSTMENT

355 KINDERKAMACK ROAD
ORADELL, NEW JERSEY  07649

(201)261-8005


Residential Variance Application Procedure and Instructions

In any case brought before the Board, it is the obligation of the applicant or appellant to submit at least (14) days prior to the date of the meeting the following to the Land Use Board Secretary; 

1. Obtain a copy of Residential Variance Application from the Land Use Board Secretary in the Building Department.

2. If applicant is appealing the decision of the Construction Code Official or Zoning Officer then a Notice of Appeal must accompany this application. 

3. An application must be accompanied by a folded plot plan, survey (one original signed and sealed) and building plans and a PDF containing the following information. 

a. The lot lines of the property which is the subject of the application. 

b. All existing and proposed structures. 

c. All surrounding streets.

d. Complete and accurate dimensions to scale.

e. Topography with grade changes (if any).

f. Front, side and rear architectural elevations and floor plans. 

g. Photographs of existing structure, property and adjoining homes. 

4. Once all the following items are submitted, the Zoning Board Administrator will deem the application complete. 

One Complete Application  

a. Letter of denial from Construction/Zoning Official

b. Two (2) separate checks for the application fees and escrow fees made out to the Borough of Oradell.

c.  Application for Variance Relief, pages 5–7 of 22
d. A certified survey (drawn to scale of 1:10 or 1:20) of the property- If building exists, the survey shall be certified “location survey” and clearly indicate such building thereon. with all Front, Side, and Rear Yard dimensions, together with prevailing setback. 

The proposed construction shall be outlined on the survey, indicating the measurements of proposed addition. 

e. Plot Plan- (if new structure only, not for alterations or additions) clearly indicating proposed construction with all Front, Side, and Rear Yard dimensions, together with prevailing setback. Block and Lot numbers, dimensions of the lots, dimensions of the present and proposed structures and distances between all structure and property lines. All properties within 200 ft. of the subject property shall be identified, with approximate location of structures together with the names of the owners.

f. Verification and Authorization form - Signed and Notarized, pages 8–14 of 22
g. Board Member Site Inspection Form, page 15 of 22
h. Property Tax status letter completed and signed by Oradell Tax Assessor, page 16 of 22
i. Completed W-9 Form, page 17–22 of 22 

j. Completed Residential C Variance Application Checklist Schedule “A” (General Requirements)

k. Completed Engineering Checklist for Variance Application (where applicable)

5. Once application is deemed complete, submit fourteen (14) collated copies in packet form to the Board Secretary. You will then be notified of a hearing date. 

Seventeen (14) copies COLLATED AND IN PACKET FORM 

· Completed application 

· Application for Variance Relief pages 

· Letter of Denial from Zoning Officer 

· Sealed survey of the property Plot Plan
· Completed Variance Application Checklist Schedule “A”

· Completed Checklist for Complete Site Plan (where applicable) 

6. Hearing Date and Notice Requirements 

· A hearing date will be assigned upon receipt of the completed application, review process and appropriate fees. 

· Obtain a Certified List of property owners within 200 feet of property in question and utilities from the Administrative Official upon payment of required fee ($10) 

· Once a hearing date has been assigned, A written notice of the public hearing must be served no less than 10 Days prior to the public hearing on all property owners within two hundred (200) feet of the property which is the subject of the application and utilities. A sample of a written notice is included in the Application packet. Notice must be served to all property owners within 200 feet in adjoining municipalities, if applicable; as well as the Municipal Clerk of that Borough, also the Bergen County Planning Board must be notified, which is located at Court Plaza South, Room 204 W, 21 Main Street, Hackensack, NJ 07601-7000. Frontage of the property on a County Road also requires notification of the Bergen County Planning Board.

· Every notice must be served no less than 10 Days prior to the hearing date by certified mail or in person. If noticing by person, the applicant must have each property owner print name and address, sign and date a copy of notice that they have been informed. Notice is to be placed in the Official newspaper of the Borough (The Record) no less than 10 Days prior to hearing date. 

· Upon the completion of service to all property owners and utilities, the notice must be sworn before a notary by person making the service. Proof of service must be given to the Board Secretary prior to the hearing date, which would include, copy of letter served to property owners, affidavit from the official newspaper and white postal receipts with date of mailing stamped by the post office.

·  Appear at public meeting in person, by agent or attorney. 
Other Requirements and Information

· In any case brought before the Board, it is the obligation of the applicant or appellant to submit a complete application with all copies at least (14) days prior to the date of the meeting to the Board Secretary.
· Unless otherwise noted, Zoning Board Meetings are held on the third Monday of every month at 7:30 p.m. in Town Hall 355 Kinderkamack Road, Oradell, NJ. If meeting falls on a legal holiday, meeting is held on next business day. 
· If for any reason the public hearing is not held on the date scheduled, due in part to any action/inaction of the applicant, the applicant will be required to re-apply to the Zoning Board of Adjustment for new hearing date. 

· Legal Notice Published in official newspaper and Notice to Property Owners must be completed No later than 10 Days prior to scheduled meeting date. If notice if found to be deficient for Published Legal Notice and/or Property Owner Notice, applicant will be required to re-apply to the Zoning Board of Adjustment for new hearing date. 

· Mark off or stake the proposed project for Board to complete site inspection the weekend before first scheduled meeting.  In some cases, the Zoning Board Members will visit the property prior to an application hearing to help with considering of the exhibits and evidence. 

SOIL MOVING APPROVAL:

PLEASE BE AWARE THAT ANY CONSTRUCTION INVOLVING THE;

· Moving of 100 cubic yards of soil, requires a soil moving application and approval from the Municipal LandUse Board hearing the application. This will require a full site plan drawn by an architect or engineer and fees: $1,000 escrow fee is required toward engineering fees for site review inspections, $750 bond and .30 cents per cubic yard of soil with a minimum permit fee of $100. 

· Moving of between 30 and 100 cubic yards of soil, requires a site plan drawn by an architect or engineer showing all grades, location of seepage pit, and soil calculations and fees: $1000 escrow fee is required toward engineering fees for site review inspections and .30 cents per cubic yard of soil with a minimum permit fee of $100. 

· Moving of less than 30 cubic yards of soil, requires a sealed survey showing all grades, location of seepage pit, and soil calculations by an architect or engineer. a $1000 escrow fee is required toward engineering fees for site review inspections and .30 cents per cubic yard of soil with a minimum permit fee of $100. 

· Soil Moving Permit Fee is required regardless of the amount of cubic yard of soil being moved and the fee calculation is: .30 cents per cubic yards of soil with a minimum fee for soil moving of $100.

· SEEPAGE PITS are required to be installed whenever there is an addition to a residence. They shall be indicated on the survey with drainage calculations and provided to this office when the permit applications are submitted for review and approval. 

· In order to expedite the processing of your application the applicant should comply with the above instructions. The Board can take no action until the above requirements are fully complied with and if unable to act within 90 days from the date of application. Decisions of the Board will be published advertised in the official newspaper as soon as possible. Resolution will be mailed to applicant/attorney within (10) ten days of the memorialization of the resolution.

· The Construction Official must receive a copy of the resolution of approval before he can issue a building permit or certificate of occupancy. An As-Built survey may be required upon completion of Construction Project. 

· Procedures for applications to the Oradell Zoning Board of Adjustment are detailed in Chapter 240 of the Code of the Borough of Oradell, which can be accessed online through the Borough’s website, www.oradell.org (see Ordinances webpage). Information for variance requirements are prescribed by the Municipal land Use Law, N.J.S.A. 40:55 D-1, et seq. 

· Questions regarding the application or filing requirements should be directed to the Land Use Board Secretary at 201-261-8005.

